Profile Modification Form

Streamlined
For Contact Updates | Administrator Changes | FAA Transitions

SECTION 1 — REQUEST IDENTIFICATION

Today's Date Profile / Facility Name Update Type (Required):
(MM/DD/YYYY)

O Contact Update
— Go to Section 2

O Admin Change
— Go to Section 3

[0 FAA Transition
— Go to Section 4

O Other
— Go to Section 5

FCDS Facility # AHCA ID / NPI#

SECTION 2 — FACILITY CONTACT UPDATE

Last Name First Name Credentials

Title Phone Number Fax Number

Contact Email Address

Mailing Address (Street, City, State, Zip Code)

1 Return to Request Identification

SECTION 3 — ADMINISTRATOR CONTACT CHANGE

Last Name First Name Credentials

Title Phone Number Fax Number

Administrator Email Address

1 Return to Request Identification

03/2026 (Modified — Streamlined Update Edition)



SECTION 4 — FACILITY ACCESS ADMINISTRATOR (FAA) TRANSITION

Complete when the Facility Access Administrator role is changing. Complete both incoming and outgoing fields where known. ‘

INCOMING FAA — Incoming FAA must complete the FAA authorization process separately within FCDS IDEA.

Last Name First Name Credentials

Title Phone Number Email Address

OUTGOING FAA — Access to be Deactivated

Complete if known. Deactivating outgoing FAA access permits the incoming FAA to begin the transition process.

Last Name First Name

1 Return to Request Identification

SECTION 5 — ADDITIONAL NOTES

1 Return to Request Identification

SECTION 6 — COMPLETION & SUBMISSION
Completed By (Full Name) Date (MM/DD/YYYY)

FCDS USE ONLY
Processed By Date Processed (MM/DD/YYYY)

This streamlined form does not replace the full PMF where required.

Submission: Save the form (example: 1234_MMDDYY).
Submit the form via email (melissa_williams@miami.edu) or fax to FCDS at 305-243-4871
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